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=
IHoJsoxenune

0 mopsaAKe odecneYeHUs 00y4arOUUX y4eOH

1.001mme moJI0KeHu s

[Tonoxxenne 00 oOecrnedeHHM ydeOHMKaAMHU OOydJaromuxcss MyHUIIUITATBHOTO OFOKETHOTO
0011e00pa30BaTeNBHOTO YUPEXKICHUST CpeAHel 001eo0pa3oBarenbHOM MKOIBI Ne 25 cTaHUIIbI
HNomxanckon (mamee — IlomoxeHue) pazpaboTaHo B cooTBeTCTBHHM ¢ DenepaibHbIM 3aKOHOM
Poccuiickoit @enepannn «O6 obpazoBanuu B Poccuiickoii heneparmm» ot 29 nexadps 2012 r. Ne
273-@3, 3akonom Poccutiickoit @enepanun «O 6mdbmmoredHom aene» ot 29.12.1994r. Ne 78-D3,
Ha ocHoBaHuU MHCTpykuuu o6 yuere Ombnuoreunoro ¢ouaa (I[Tpunoxenne Nel x IIpuxazy ot
24.08.2000r. Ne 2488), ITonoxxenust o 6ubauoTeke MyHUIIUITATIBHOTO 0O0IIe00pa30BaTEILHOTO
yupexaenus COLI Ne 25 cranuns Jlomkanckoit, [IpaBuit monb30BaHus OMOIHOTEKOM.

Hacrosimee monoXeHWEe  perijaMeHTHPYeT TOpAAOK  (OpPMHUpPOBAaHUS,  HMCHOJIb30BAHMA,
o0ecrieyeHns: COXpaHHOCTH (OHAA yYeOHUKOB.

2. Ilopsinok ¢popmupoBanusi y4eOHOro (poHAa MIKOJIBLHOH OMOIHOTEKH

e  KommiekroBanue yueOHOTO (poHAAa MPOMCXOAUT Ha OcHOBe DenepalbHBIX MEpedHEn
y4eOHUKOB, PEKOMEH/I0BAaHHBIX U JONMYHIEHHBIX MUHUCTEPCTBOM 00pa3oBaHUS U HAYKU
P® nns ucnons3oBanus B 00pa3oBaTeIbHOM MPOIIECCE.

e  @DoHx yueOHOI JIUTEpaTyphl KOMIUIEKTYETCS 3a CUET:

-OrOKETHBIX aCCUTHOBAaHMH (efiepaabHOTO OI0IKETA,

-CpPelCTB OOJACTHBIX CYOBEHLIMH, NMPENIOCTABISIEMbIX MYHHUIIMIAIBHBIM 0Opa30BaHUSM B
YaCTH pacx0/I0B Ha MpHUOOpeTeHne YIeOHUKOB M YUYEOHBIX TTOCOOUH,

-CPEACTB MECTHBIX OIO/KETOB

J HemocpenctBeHHOE pPYKOBOACTBO M KOHTPOJIb 3a pabOTOW 1O CO3MAHHIO H
CBOEBPEMEHHOMY TIOMOJHEHHI0 OuOIMOTEYHOro (oHAa YUEOHHKOB OCYILECTBIISET
nupekTop OV.

J [Ipu opranuzanuu y4eOHOro TMpolecca HEoOXOAUMO HCIONb30BaTh  yueOHO-
MeToAMYecKoe o0ecreueHrue M3 OJHOM MPEAMETHO-METOAWYECKOW JIMHUU — WIN
HPOTPaMMBI.

o [Ipoiecc pabotsl mo QopmupoBaHuio (oHAa y4eOHOW JUTEpaTypbl BKIIOYAET

CJIEIYIOITNE ATAIIBI:



3. Yuer ¢poHaa yueOHUKOB

Yuer Oubmuoreunoro QoHma yUeOHHUKOB JIOJDKEH CIIOCOOCTBOBATh €ro COXPaHHOCTH,
NpaBWIBHOMY €ro (OPMHUPOBAHHWIO W IIEJIEBOMY HCIOJB30BaHHIO. Bce omepamum 1o ydery
NPOM3BOJATCS OUOIMOTEKapeM, CTOMMOCTHBIN yueT Benetcst Oyxrantepueit OO. CBepka JaHHBIX
OMOIMOTEKH W OyXTAJITEPUH MPOU3BOAMUTCS €KETOTHO.

VYyer 6ubimoredHoro ¢hoHa yIeOHUKOB OTPaKaeT MOCTYIUICHHE YUeOHUKOB B ()OH]I, BHIOBITHE
u3 poHaa, BenuunHy Bcero GoH/1a yUeOHUKOB M CITY>KUT OCHOBOM JIJIsl 0OECTICUeHUsI COXPAHHOCTH
doHa yuyeOHHMKOB, MPABUIBHOTO €r0 XpaHEHUs U HMCIOJIb30BAaHUS, KOHTPOJS 32 HAIUYUEM H
JBUKEHUEM YIeOHUKOB.

@®ouHj yueOHOM IUTEpaTyphl YUIUTHIBAETCS MU XPAHUTCS OTACIBHO OT OCHOBHOTO OMOJIMOTEUHOTrO
donga oudmmorexu OO.

VYyer 6ubnnoreuHoro ¢poHaa yueOHUKOB OCYIIECTBISETCS B COOTBETCTBHH ¢ «MHCTpyKIuei 00
yaere OuOnuoreyHoro ¢oHaa OUOIMOTEK O00pa30oBaTEIbHBIX  YUPSKIACHHUI», YTBEPKICHHOU
npuka3zoM Munucrepcrsa O6pazoBanus PO ot 24.08.2000 Ne 2488.

VYyer OuOmmoredHoro ¢oHa YUYeOHHKOB OCYIIECTBISECTCS HAa OCHOBAaHUU  CIICTYIOIINX
nokymeHToB: «KHura cymmaprnoro yuera» (mamee — KCVY), «KapToTeka y4eTHBIX KapTOYEK
MHOTO3K3EeMIUISIPHON ~ NUTeparypbl»,  «PerucTpanvoHHass  KHHTa  y4eTHBIX  KapTOYeK
MHOT03K3EMIUISIPHOM JINTEPATyPhI».

CymMMapHBIi y4eT BCeX BHIOB JOKYMEHTOB, IMOCTYHAIOMIMX WJIM BBIOBIBAIOMIMX H3 (OHIA
o6ubmmoTekn, ocymectsisercs B KCY.

Bri6bITHE YyueOHMKOB U3 PoHIa odopmMiIsseTcs akToM 00 UCKITtoueHun 1 oTpaxkaercs B KCY.
AXTBI Ha CITUCaHHE YYEOHUKOB COCTaBIISIIOTCS B ABYX AK3EMIUISIpaX, BUSHPYIOTCS KOMHCCHEH O
CIHCAaHUIO MaTepHANbHBIX I[IEHHOCTEH M YTBEpXKIAIOTCS AUPEKTOpoM YupexaeHus. OnuH
9K3EeMIUISIp Tiepenaercs B byxranreputo, BTOpoit octaeTcs B OMOIHOTEKE.

CBenieHHs O BBIOBIBIIMX YYE€OHHMKAaX PETHCTPHPYIOTCS B COOTBETCTBYIOIIMX IpadaX BTOPOM
yactu KCV.

JIOKYMEHTBI, B KOTOPBHIX OCYIIECTBIIICTCS yYeT, IMOAJECKAT MOCTOSSHHOMY XPaHCHHIO Kak
JOKYMEHTBI CTPOTOH OTUYETHOCTH.

4. Ucnoab3oBanue yueOHOro ponaa oudoamorexku QY

e  VueOHUKH, HAXOJAIIHECS B OMOIMOTEYHOM (hOHAE, BBIIAIOTCS YYalIUMCs OECIUIaTHO U
Ha BO3BPAaTHOU OCHOBE.

e  OOyuaromuecs, He CIABIINE 3a MPOUUIBIA TOJl YICOHUKU W APYTHE€ KHUTH, TOJYyYarOT
Y4eOHHKHU B MHIMBUIYAITLHOM MOPSIKE, TTOCJIE TOTO KaK BEPHYT JIOJITH B OMOIHOTEKY.

e  VYTepsHHBIC U MPUIIEIIINE B HETOJHOCTh YUeOHUKU CIUCHIBAIOTCS M0 aKTy KOMUCCHEH.

e  Cpoxu skcruryatanuu yaeOHukoB onpenenstorcs CAHIIMHOM, a Takke COOTBETCTBHEM
YMK OVY. VYuyeOHHMKH, Haxomsmuecs B  YAOBICTBOPUTCIBPHOM COCTOSHUU H
coorBercTBytone YMK, MoryT ncnosn3oBarbest 6onee 4-X JeT.

5. Cucrema obecneueHns y4eOHOM JIuTepaTypoi

e UMudopmanus o nepeyHe yueOHUKOB, INIAHUPYEMBIX K UCIOJIb30BAHUIO B HOBOM Y4eOHOM
rogy, pasmemaercs Ha caiite OO, mpenocTaBisieTcss KJIACCHBIM PYKOBOJUTENISIM U B
YUTAJIbHOM 3aJle ONOINOTEKH.

e  Y4eOHMKH BBIAIOTCS M IPUHUMAIOTCS B OMOIMOTEKE COTTIACHO rpauKy, COCTABICHHOMY
OuOIIMOoTEKApEM.



VY4eOHUKHN BBIAAIOTCS KIIACCHOMY PYKOBOJMTEIIO Ha KJIAcC MOJ POCIIUCH, KaK MTPABUIIO, HA OJIMH
y4eOHbIN rojl. YU4eOHHKH, O KOTOPBIM OOyueHHe BEJeTCs HECKOJBbKO JIET, B KOHIE Y4eOHOro
ro/1a MPOJUIAIOTCS eIlle Ha TOI.

e  VueOHWKH, yTpaueHHBIC WM TIOBPESKACHHBIC YYAIIMMHUCS, 3aMEHSIIOTCH Y4eOHHKaMU
TOTO € aBTOpa U He 0oJiee paHHETro Toja U3/IaHusl.

. B koHnie yueOHOro rojma yueOHHWKH CHAOTCS B OuOiIMOTEeKy B cpok 1m0 30 mas B
COOTBETCTBHUH C TPpahUKOM, COCTABIICHHBIM OMOJIMOTEKAPEM.

e B 1memax KOHTPOJIS COXPAaHHOCTH YUYEOHHWKOB TIPOBOMATCS PEHIbl MO KilaccaMm B
COOTBETCTBUH C IUIAHOM Pa0OTHI OMOIHOTEKH.

6. I'paHnIbI KOMIIETEHTHOCTH YYaCTHUKOB pean3anuu Ilosoxenus.
JAMpeKTOop MIKOJIbI

Hupektop OV oTBeuwaeT 3a OpraHu3anuio pabOThl IO CO3JaHUIO M CBOCBPEMEHHOMY
MOTOJTHEHHUIO OMOJIMOTEYHOTO POHIA YICOHUKOB.
Koopaunupyer faesTenbHOCTh BCEX YYACTHUKOB IS peanu3aiuu nasHoro [lonoxenus.
OO6ecneunBaeT yCcIoOBUS Il TPUOOPETEHUS, BRIBO3a, XpaHeHUs PoH1a yueOHO JIUTepaTyphl.

3amecTuTesb qupekTopa no YP
Cobupaer uadopmaruio 06 YMK Ha crnexyronmii yueOHbIl o y pykoBoauteneit MO.
Esxeronno npenocrasiser nupekropy OV crnucok yueOHUKOB it OV Ha Clenyromuii y4eOHbIi
rony(mocne yrBepxkaeHus dDenepasbHOro mepeuyHs ydeOHHKOB MwunHuctepcrBa OOpa3oBaHUs
PD).

[lepenaer yTBEpKACHHBIM JUPEKTOPOM TIEpEYeHb YYEOHUKOB OHMOJIMOTEKAPIO TUTST
nocieayouero ohopmieHus 3akasa.

KunaccHplii pykoBoauTeib

3HAKOMHUT POJUTENCH (3aKOHHBIX TPEJCTaBUTENICH) C y4eOHO — METOJUYECKHM KOMIUIEKTOM Ha HOBBIH
y4eOHBIN TO Ha POIUTEIBCKUX COOPAHMIX

CBOEBpPEMEHHO MHMOPMHUPYET OMOTUOTEKAPs O BBIOBITHH yUaIETroCs U3 IIKOJIbI
OCYILIECTBIISICT pabOTy IO BOCIIUTAHUIO Y YUAIIUXCS OEPEKHOTO OTHOIICHUS K YIeOHHKAM
OpraHu3yeT MOJIyYeHHE U BO3BpaT yueOHUKOB B OuOanoTeky 10 30 mas

KOHTPOJIUPYET COCTOSIHUE YYCOHHMKOB B KJacCce€ U CJIEAUT, YTOOBl YYCOHWKH ObUIH
OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BPAIICHEI B OMOIHOTEKY

HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4€OHUKOB, OJYUYEHHBIX KJIACCOM
bubaunorexapnb

EsxerogHo npoBOAUT MOHUTOPHHT COCTOSIHHS yueOHoro ponma 6ubdmmoreku OY
Ha ocHOBe cHHMCKOB y4eOHMKOB, IIOJYyYEHHBIX OT 3aM. JAMPEKTOpa, (GopMUpYeT 3akas,
cooTBeTCTBYOIMI DenepanbHOMy MEPeYHI0 yueOHUKOB, yueOHbIX mporpamm OV ¢ ydeTom yxe
UMEIOIMXCS YYeOHUKOB, M3MEHEHHN YHCICHHOCTH yJaluxcs, ooydatonmxcs B OY.
HaIpaBJsieT 3aka3 B YIpaBieHue o0pa3oBaHusl, 0OOPMIICHHBIN 110 YCTAHOBIEHHOMY 00pasity
opranusyer pabory ¢ (GoHaOM Yy4eOHMKOB, 00pabOTKYy M CHCTEMAaTH3HMPOBAHHOE XpPaHEHHE;
BblJIauy 110 KJIaccaM, MPHUEM YYeOHHUKOB OT KJIACCOB U ydallluXcs.



Bener yder moctynuBmieir yaeOHON auTEpaTyphl (110 YCTAHOBICHHOMN JIJISl IITKOJIBHBIX OMOJIMOTEK
dopme), obecrieunBacT NPaBUIBHOE XpAaHEHHWE W HECET MaTepHajbHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh OMOIMOTEYHOTO (POH 12 YUEOHUKOB.

[IpenocraBiseT aAMUHUCTPAIMM U MEAATOTMYECKOMY KOJUIEKTHBY HH(OPMALMIO O COCTaBe
6ubnmoTeyHoro GpoHaa yueOHHUKOB TI0 KaccaM, COCTABISIET OTYETHI IO Mepe TpeOOBaHUSI.

Bener paboTy COBMECTHO C KJIACCHBIMH PYKOBOAMTENSIMH [0 BOCHHUTAHHIO OEpexHOro
OTHOILIEHHS K YUeOHOI uTeparype y yJauxcs.

[TpyHMMaeT B yCTaHOBJIEHHOM MOPSAJIKE MEpPbl K BO3MELIECHUIO yiiepOa, MPUUYNHEHHOTO MO0 BUHE
M0JIb30BaTENEN
Byxraarep

e  BeJET CTOMMOCTHBIN ydueT OMOIMOTeYyHOro (OoHIA NIKOIBHBIX YUCOHUKOB
®  CXKETrOJHO MPOU3BOJIUT CBEPKY yueOHOro (oHIa COBMECTHO C 3aB. OMOIMOTEKOM
®  CIHCHIBACT yYEOHHMKH, MIPHUIIEIIINE B HETOJHOCTD

PoauTenu (3aKOHHBIC IPEACTABUTENH ) 00YUYAIOIIUX CS

HECYT MaTepUalbHYI0 OTBETCTBEHHOCTh M BO3MEIIAIOT yIIepd MpH MOTepe WIM Mopye
y4€OHUKOB B YCTAHOBJICHHOM IOPSIKE.

BO3BpAIAalOT B OWMONMOTEKY BCe YYEOHHWKH B CiIydyae Iepexoja ydamlerocs B Jpyroe
00pa3oBaTeNbHOE YUPEXKICHUE
Yyamuecs

BepexxHO OTHOCATCS K IMIKOJIBHBIM YUeOHHUKAM, COOJIIOJAIOT MTPaBHJiIa MOJIb30BAaHUS yUeOHUKaMU
OOyuaromuecs, He CAaBIIKE 32 MPOIUIBINA IO YIeOHUKH U IpYTHUe KHUTH, MOTy4aroT Y4eOHUKU
B MHMBH/YaJIbHOM ITOPSAKE, TIOCIIE TOTO KaK BEPHYT JOJITH B ONOIHOTEKY.

BoBpewms BO3BpaIaroT yueOHUKH U APYrHe KHUTH B IIEJIOCTU M COXPAHHOCTH.



